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Ad Hoc
Research Request Form
	SECTION 1: Contact and General Information

	Today’s Date:  

	Department: __________________________ Name/Title: ______________________________
E-mail/Phone Number: __________________________________________________________


	SECTION 2: Alignment with College Strategic Goals & Areas of Focus

	Describe how this data/research aligns with one or more of strategic goal or area of focus (e.g. Outreach, Engagement, Retention, Institutional Capacity):




	SECTION 3: Research Questions

	a. What is the question that needs to be addressed?
b. Who will be researched?

c. What is the measure of success? (e.g. 5% increase)

d. How will the data, research or information be used (e.g. accreditation, program review/planning, learning outcomes, grant, etc)?
e. How will the data be communicated to a larger audience?




	SECTION 4: Additional Information

	Reporting Cycle (e.g. annual, quarterly):
	Target Completion Date: _________________

	Specify Dates/Terms to be Researched:
	If you are requesting data, please indicate your format preference:
___ A report that includes a narrative interpretation and graphics (this may require extra time)

___ Table of the results

___ Graph or char of the results

___ Data file-you will do your own statistical analysis

___ Other

	Additional Information (if needed for compliance, cite the agency): 



	For Office Use Only:

Dean Signature:                                                                                              Vice President Signature: 



